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JOB SEARCH TRACKING SHEET
	Company Name & Location
	Company Website
	Lead Source
	Job Title & Job ID Number
	Employer or Recruiter Contact Info
	Resume Version & Date Submitted 
	Method Resume Submitted
	Phone  Screen

Date & Notes
	Interview Date
	Met With
	Notes from Interview
	Thank You Send
	Follow-Up Call Notes

	ABC Company, Madison WI
	abc.com
	Indeed.com
	Marketing Manager, ID 12345
	jobs@abc.com
	Version 1, 2/15/10
	Via email
	3/5/10

Salary range of $90-$110K.  My MBA a plus.


	3/15/10
	Sue Smith, HR Manager, and Steve Jones, V.P. of Marketing
	Competing with 5 others.  Experience with product launches critical.   Provided references.
	Via email, 3/16/10
	3/21/10 Steve on vacation.  Decision next week.
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